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How do | Change My Network Password?

Special Instructions: If you receive a message that your password has expired... Select “No” and follow the
steps below. You must complete these steps before your grace logins expire.

Novell Login |

South Carolina Department of Educat
Network Serwvi

Username: | lbrown

Pazsword:

scsde

LOGIMN-LGMWNTS2, DLL-2032: The password For user LErown has expired.
‘fou have 4 grace logins |eft to change your password,

Do vou wank ta change your password?

Yes ] [ Mo

1. Go to Start>Settings>Control Panel.
2. Double-Click ZENworks Agent Options.

=1olx]
File Edit Wew Favorites Tools Help |
oak - = - G| @search Tyrolders (B | G5 B X w0 | -

Address I@ Control Panel | @

% B

AddfRemove  AddfRemowve Administrative  Autarnatic Diake/Tirme
Hardware Programs Tools Updates

Jd @
Cont:ol Panel

Use the settings in Control Panel to Eﬁf A‘s % 9 @
=A

personalize your computer,

Display Folder Options Fonts Gaming Inkernet Keyboard
Select an ikem to view its description, Options Options
Windows Update &G '
i [ =] 2l
Wwindovs 2000 Support =] = -
Livelpdate Mail Microsoft Mail Mouse Metwork and  Phone and
Postoffice Dial-up Co... Modern ...
-
- ~
& ® 2 4
A
Power Options Printers Regional Scanners and  Scheduled Sounds and
COptions Cameras Tasks Multimedia
System Users and ZEMworks

Passwords  Agent Options

‘ ZEMwarks Agent Cantrol Panel Settings. |

|27 abject(s) A
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3. Click Change Password.

4. 'The Change Password window appears.

5. Type in your Old Password. Then type in your New Password. The password must be 8 or more characters and
should consist of letters, numbers and symbols. (Exanple: cor8;n2mu6)

Change Password

Novells ZENworkse 6.5

ellirectory Uger, LBrown.RTL.SDE
Windows zer LBrown

Old Pagsweard: I

Mew Password I

Canfirn Pagsword I

¥ Change eDirectary passward
¥ Change Windows password

Maote: To chathge both pazzwards, the Old Pazsword must be the zame

Ok I Cancel | Help

ZEMworks Agent Options x|
N ZENWorks Agent Options
eDirectary User: LErown RTL.SDE
Middle Tier:
Windows User: LBrowin
Domain: EDO31445

Cloze I Change Pazzword Seftings

6. Click OK..
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7. Click Close.

ZENworks Agent Options x|
H ZEMNworks Agent Options
ellirectory Uszer. LEBrown. RTL.SDE
Middle Tier:
Wwindows Uger: LBrown
D amaitg EDD31445

Change Pazzword I Settings

You have completed the Network Password Change process!!!
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How Do | Change My Network Password via Web Access?

1. Open Internet Explorer. Type in the web address: http://team.sde.state.sc.us.
2. Click on eGuide.

=NA ;
ISV e T
T‘“él‘"’t" o Welcome to the South Carolina Department of
irtual Office . .
i Education team site
[ Hetstorage INTERNAL SERVICES FOR EMPLOYEES
G etuide
® etic k itielcome to the South Carolina Department of Education team site, This web
T site allows you to access many of the services that you could previously only use
anagement LHils from your computer at work,

(] itanager
The tools available here will empower everyone to collaborate as teams sharing
ideas and information from amgwhere on any computer.

This welcome page has been designed to allow vou to access any and all of the
applications and services that are available to you. If you look to the left, you
will see the tools that are currently available for you to use,



http://team.sde.state.sc.us/
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Type your Network Username and Password.
Uncheck Remember Login Information.
If you’re prompted to have Windows remember your password, click “No”

Click the Login button.

S A

Novell

Welcome to eGuide

Username:

Passwaord:

gaber Login Information

S opy right 20009803 Movell, Inc, Al rights reserved

7. Click the Edit Information link.

Directory Search - = Helr Novell

Welcome: Lois L Brown

Find People [ ast Name = @ search | [#]

all the

people, places, and things N
. youneedtoknow
in a single location

0 Searches Performed Today!
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8.  Click the Change Password link.

Directory Search i ut [BEEdit Information .2 Help Novell

Welcome: Lois L Browm

Find People  [Last Name =l [starts with =l @, Search El

Wodify Photo
@ Change Password

& Lois L Brown

First Mame: [Lais

Initial: L

Last Mame: [Brown

Preferred Mame (Mickname): I
Building/Office Location: I
Room Mumber: |
Phone: [(B03) 555-1234

Other Phone: |

Fax: [

Title: [

Division: [

Office: [

anaser: | =]

9. Now type your New Password.

Directory Search : t PEEdit Information .2 Help Novell
Welcome: Lois L Brown

Find People [ ast Name =l [starts with = @, Search El

Mew Password:

Confirm Mew Password:

[

10. Click Change.
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11. The message “Password successfully changed” will appear:
12. Click Logout.

Directory Search no Home Welogout [P IEdit Information 2 Help Novell

Welcome: Lois L Brown

Find People [ _ast Mame =] [starts with = @, Search E

Password successfully changed.
[

& Edit Information

E8] fhodify Photo
& Change Password
9 Print Format

& Lois L Brown

First Mame: ILDiS
Initial: IL
Last Name: |Emwn

Preferred Name (Mickname): I

Building/Office Location:

KHE

Room Mumber

Other Phone:

Fax:

|
|
Phone: |(803) 555-1234
|
|
|
1

You have completed the Network Password Change via Web Access process!!!




Network Services Changing GroupWise Password

How Do | Change My GroupWise Password?
1. Open GroupWise. Click Tools.

4% GroupWise - Mailbr < _ (O] x|
File Edit Wiew Actigns TDD|SiWi dow  Help

| @ a(a | DMl [ =(m| = o Dy
G} Lois Brovn | Fram | Subijeck

------------- [Z7] Formativ Portals 3¢ Charles Brown My public key

""""""" 5; B¢ Charles Brown Revised document:

""""""" (5] Sent Items B9 Charles Brown testing cb o b

- Calendar
Documents

Task List
............. - Wwhork In Progress

............. [@3) Everything
----- ] Cabinet

------------- ﬁ Trash

=B harles Brown -outage_

4| | |
il | |Se|ected: 1 |T-:-I:al: 4 —:ﬂE 4
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2. Click Options.

4% Change the default settings I ] 24
File Edit Wiew Actions | Tools Window Help

e Address Book )
J g:’ & OQ’ % Conversation Flace @|' Display
@ Lois Brown Dial Sender | Subject

- -Z7] Formativ Portals My public ke

é? R.ules Revised docurment

2y Sert Ttems Find... Chrl+F bosti .

[ cCalendar Stop Find Esc el

. Dacuments Busy Search... w soutage

Task List Hit the Road...

4] Work In Progress Date Difference. .,

@ Everything Mass Document Cperations,. .,

EJ Cabinet Replace -

@ Trash

d | 5
il | |Selected: 1 [Total: 4 —:ﬂ:_ %

3. Double-Click the Security icon.

2

D 5 -
._f %\%

E nviranment Send Dacuments

Ketficates  Date & Time

Cloze |
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4. Type your Old Password.

Security Options E
Password I M atify I Proxy Accessl Send Dptionsl

0ld pagszword:

[ ew pazsword:

Corfirmn rew password:

Clear Password |

™| Use Hovell Single Sigr-on

( ak Cancel
|5 A

5. Click OK.

10
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6. Type your New Password.

7. Click OK.

Security Options : gid |

Pazsword I I atify I Prozy Access I Send Optiohs I

0ld pazsword:

Clear Pazsword |

I~ Use Movell Single Sign-on

8. Click Close.

2 x|

/
2 %

E nvironment Send Documents

Certificates  Date & Time

Cloze >

SecLrity

You have completed the GroupWise Password Change process!!!
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How Do | Change My GroupWise Password via Web Access?

1. Open Internet Explorer. Type the web address: http://team.sde.state.sc.us.
2. Click on the eMail link.

LesGlicoly Welcome to the South Carolina Department of

) wvirtual Office . "
T Folder Education team site
(7] Hetstorage INTERNAL SERVICES FOR EMPLOYEES
G eCuide
® sviat Wielcome to the South Carolina Department of Education team site. This web
site allows you to access many of the services that yvou could previously only use
Management Utils from your computer at work.

@] iManager
The tools available here will empower everyone to collaborate as teams sharing
ideas and infarmation from anywhere on any computer

This welcorme page has been designed to allow you to access any and all of the
applications and services that are awailable to you. I you look to the left, you
will see the tools that are currently available for you to use,

3. Click OK.

Security Alert X

rio “f'ou are about bo view pages over a secure connechion.

i

Any infarmation you exchange with thiz site cannot be
viewed by anyone elze on the ‘Web.

I™ I the future, do nat 5 HUaThINg

ak. Mare |rfa

12
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4. Click Yes.

Security Alert x|

M Information pou exchange with this site cannat be viewed or
?. changed by others. However, there iz a problem with the site's
: zecurty certificate.

The zecunty certificate waz izzued by a company you have
not chozen ko trust. YWiew the certificate to determine whether
you wank o trugt the certifying authority,

a The zecurity certificate date is walid.

The secunty certificate haz a valid name matching the name
of the page vou are trying bo wisw.

Do pou want to proceed?

Yes Mo Wiew Certificate

\ by
N~~~

5. Enter your Username and GroupWise Password.

GroupWises WebAccess —8 Novell.

N Username:
I

932002 Nowell, Inc. 41 vights reserved

[
ersion 6.5

6. Click Login.

13
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Changing GroupWise Password Via Web Access

7.  Click Options.

GroupWises WebAccess

Eastern Dayfight Time

jul 22, 2005 {Friday]

Novell.

(3 Add Folder
= Delete Folder

~ (® Lois Brown

Mailbox -5 messages displayed

Update

Select All - Clear All

Subject

Delete | Move| ReadLater | Accept | Decline | Complete

Date

From

7i22005 2:08 PM
51105 3:01 PM
5105 1:19 PM
5i27105 6:46 PM

3 Farmativ Portals [~ =l¢ Ewd: GroupWise & Novel Password D
 Mailbox C E3 outage

&) Unopened ltems [~ 3 testingchtolb

dh Sent ftems [ E3# Revised document

E g;‘:;'l::‘a;‘ [ 39 My public key

(S Everything

[ Cabinet

#§ Trash

8. Type your Old Password. Type your New Password.

Novell WebAccess Options - Microsoft Internet Explorer

File Edit View Favorites Tools Help

5i27105 5:24 PM

N Snaglt

Menique DaBreu
Charles Brown
Charles Brown
Charles Brown

Charles Brown

Options

General Proxy Access Rules Send Options Signature Time Zone

Change your password

Type your old password: I*“"‘"‘“““““

Type your news passiord

Confirm:  [oom=e]

I

Save | Close
t

Novell =

’_ ’_ E |Q Internet

M

9. Click Save.

14
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10. The message: Password saved appears.

2 Novell Webiccess Options - Microsoft Internet Explorer -0l =]
File Edit Wiew Favorites Tools  Help | N snaglt
Options Novell. =l

Change your password

0ol Password oo fmsees| Rutes] eme) Opirers| Smsirs| Trme Zeoc)
[EGoemwmwpewd ]

Type your old password: |

Type your new password: |

Confirm: |

Password saved.
I~

g

@ Done ’_ ’_ E | Internet oz
11. Click Close.
2 Movell WebAccess Options - Microsoft Internet Explorer - |D|5|
File  Edit “iew Faworibes Tools  Help | [B¥ISnaglt

Options Novell. =

Change your password

601 Password [ e s [l [Senud G [y s [T )
[@oros oo posswseed ]

Type your old password: |

Type your new password: |

Confirm: |

—_5

Password saved.

[
Y

@ htkps:fisdenst, sde, skakte, sc,usfservletfwebacc?User, context=cnrgMprswgjJugac ré_ |° Inkernek

You have now completed the Change GroupWise Password Via Web Access process!!!
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